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To Launch Breakout Rooms

- Click on the Breakout 

Rooms symbol

Zoom Interface
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Members will most 
likely be pre-

assigned to rooms

To set end times etc 
– click options

You can make more rooms if you 
want and move people from 
room to room. 

If rooms have not been pre-
assigned, select the numbers of 
rooms required and assign people 
automatically or manually.
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Make any changes you want  
- We suggest do not “auto” close 
breakout rooms, but just allow 
members to return to the main 
room when they are all ready, or 
manually close the room when 
you feel they have had enough 
time. The host can join any room 
to see how they are going and ask 
how much time they need.

Options
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Members will get an invitation on 
screen to join the room. 

Once the click in this they leave 
the main room and enter the 
breakout room. 

Members can talk, use cameras, 
share screen and audio.

To Launch Breakout Rooms

Click on the Breakout 

Rooms symbol
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Members will get a message “The 
room is closing in 60 seconds (or 
whatever you set) and you can 
leave and join the main room at 
any time. 

The room will close in 60 seconds 
and all members will be moved to 
the main room.

To send a message to the 
rooms, enter the text here 

and click  “Broadcast”

To end the breakout session 
Just , click on “Close Rooms”


